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RECRUITMENT, SELECTION AND HIRING 
 
The board of trustees shall appoint all staff members only from nominations made by the lead person.  All 
appointments shall be by recorded roll call majority vote of the full membership of the board.  The lead 
person shall adhere to the following in recruiting and interviewing candidates: 
 
A. There will be no discrimination in the employment process in regard to race, creed, color, national 
origin, ancestry, age, sex, affectional or sexual orientation, gender identity or expression, marital status, 
domestic partnership status, familial status, liability for service in the Armed Forces of the United States, 
atypical hereditary cellular or blood trait of any individual, nationality, disability, pregnancy, or because of 
genetic information or refusal to submit to or make available the results of a genetic test, or other conditions 
not related to the duties and responsibilities of the job. 
 
B. All candidates must have training and/or actual work experience in the vacant position, and an 
acceptable level of proficiency. 
 
C. It shall be the duty of the lead person to see that persons nominated for employment shall meet all 
qualifications established by state or federal law, including the completion of a criminal history check and 
proof of citizenship or eligible alien status. 
 
The lead person is responsible for the preparation and maintenance of job descriptions that define the 
duties, responsibilities and qualifications required for each support position.  The board shall adopt those 
job descriptions required by law or code and others as appropriate. 
 
The employment of any candidate is not official until the contract is approved by the board of trustees and 
signed by the candidate.  It shall be the responsibility of the lead person to communicate this fact to all 
candidates. 
 
Residency Requirements 
 
Every employee hired by the board shall have their principal residence with the State of New Jersey. For the 
purposes of this policy an employee may have only one principal residence which shall be defined as:  
 
A. Where the employee spends the majority of their nonworking time; 
 
B. Is most clearly the center of the employee’s domestic life; and 
 
C. The employee’s designated legal address and legal residence for voting. 
 
The fact that an employee is either domiciled or owns a home or property in the State of New Jersey shall 
not by itself satisfy the requirement of principal residence. 
 
Exemptions 



Board Approval Date: 12/15/2009 Page 2 

 
A. An employee hired on or after September 1, 2011 who is not a resident when hired shall receive one 

year to establish residency in New Jersey.  If the employee fails to establish residency within that year, 
he/she shall be deemed unqualified for employment and shall be removed pursuant to N.J.S.A. 52:14-
7(d); 

  
B. An existing employee who was not a resident of New Jersey on or prior to September 1, 2011 is 

exempted from this policy, unless he/she has not had a break in public service for a period of time 
greater than seven days; 

 
C. Any employee hired by the board who was a non-resident public employee prior to September 1, 2011 is 

exempted from this policy, unless he/she has not had a break in public service for a period of time 
greater than seven days; 

 
D. A break in public service shall be defined as an actual separation from employment for more than seven 

calendar days due to such causes as resignation, retirement, layoff, or disciplinary removal.  But a leave 
of absence shall not be considered a break in public service.  

 
E. Any employee may request an exemption to the State committee formed under N.J.S.A. 52:14-7 on a 

basis of critical need or hardship.  The decision on whether to approve an application of the employee 
shall be made by a majority vote of this committee.  If this committee fails to act within 30 days after 
receipt of the employee’s application, no exemption shall be granted and the residency requirements set 
forth in this policy shall be in effect. 
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